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July 22, 2005
Staff Recommendation:  Ratification of “shared” data elements and expansion of the universal elements
The following shared data elements will be required with the option of designating each specific field with “don’t know” or “refused.” 
· 1.1 Client's name (first, MI, last name, suffix)

· 1.2 Social Security Number 

· 1.3 Date of Birth 

· 1.4 Gender 

· 1.5 Ethnicity 

· 1.6 Race 

· 1.7 Veteran Status 

· 1.8 Zip code of last address where the client lived for 90 or more days

· 1.9 Driver's license/state ID number 

· 1.10 Issuing state for ID 

· 1.11 Identifying marks/clothing
In order to comply with the July 2005 update of the U. S. Department of Housing and Urban Development’s Homeless Management Information System Data and Technical Standards, CHIN staff recommends that the Steering Committee adopt and implement the expansion of CHIN’s universal elements to fully adhere with the following terms and definitions:
2.1 What programs are required to collect the universal data elements?

All McKinney Vento funded homeless assistance providers are required to collect the universal data elements from all clients receiving homeless assistance services. The universal data elements include:
• 2.1 Name

• 2.2 Social Security Number

• 2.3 Date of Birth

• 2.4 Ethnicity and Race

• 2.5 Gender

• 2.6 Veteran Status

• 2.7 Disabling Condition

• 2.8 Residence Prior to Program Entry

• 2.9 Zip Code of Last Permanent Address

They also include several computer-generated elements that are not collected directly from the client and are assigned to each client record the computer-generated data elements include:
• 2.10 Program Entry Date

• 2.11 Program Exit Date

• 2.12 Unique Person Identification Number

• 2.13 Program Identification Number

• 2.14 Household Identification Number

The universal data elements are needed to understand the extent of homelessness, the characteristics of homeless clients, and the patterns of service use for the entire homeless population.

2.2 What programs are required to collect the program-specific data elements?

Most of the program-specific data elements are required for HUD McKinney Vento programs that are required to submit Annual Progress Reports. These programs are Shelter Plus Care, the Supportive Housing Program, Section 8 SRO Mod Rehab for the homeless, and HOPWA-funded homeless programs. The required data elements for programs that submit APRs include:
• 3.1 Income and Sources

• 3.2 Non-Cash Benefits

• 3.3 Physical Disability

• 3.4 Developmental Disability

• 3.5 HIV/AIDS

• 3.6 Mental Health

• 3.7 Substance Abuse

• 3.8 Domestic Violence

• 3.9 Services Received

• 3.10 Destination

• 3.11 Reasons for Leaving
Program-specific data elements 3.12 through 3.17 are optional. The optional program-specific data elements include:
• 3.12 Employment

• 3.13 Education

• 3.14 General Health Status

• 3.15 Pregnancy Status

• 3.16 Veteran’s Information

• 3.17 Children’s Education

These data elements have been recommended by a team of HMIS practitioners, federal agency representatives, and researchers, and they are based on best practices that are currently being implemented at the local level.

2.3 Are the response categories associated with each data element required and can local service providers create additional response categories?

All of the response categories for both the universal and program-specific data elements are required for programs that must collect this information. Service providers can create more detailed response categories as long as these categories can be aggregated to the categories presented in the HMIS

standards. For example, a program that is required to collect the program specific data elements may disaggregate the “Earned Income” response category in data element 3.1 (Income and Sources) into various types of earned income, such as earned income from full-time employment, from part-time employment, or from seasonal work. For reporting purposes, programs would collapse the three earned income categories into the single response category (i.e. “Earned Income”).

Service providers may also choose to include “Don’t Know” or “Refused” response categories in data elements where these categories are not required by the HMIS standards. Providers that add these categories will need to decide how to handle this information for APR reporting purposes. For example, because the APR does not include "Don't Know" or "Refused" response categories, these responses categories should be treated as missing values and will not be reported on the APR. However, the APR should account for every person served during the operating year in question 2.
(Source: Homeless Management Information System Data and Technical Standards Notice, Homeless Management Information Systems: Frequently Asked Questions, July 2005, U. S. Department of Housing and Urban Development)

If affirmed by the CHIN Steering Committee, this information will be provided to Vendor for inclusion in our system’s final release.  Further, the terms, definitions, explanations and examples will be used by staff to communicate these recommendations to internal and external constituencies.
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