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Carolina Homeless Information Network 
Policy Committee Meeting Minutes (DRAFT)
Friday, March 24, 2006, 9:00 am
via conference call
Members present: Kenny Kidd, Kristi Case, Pat Krikorian, Hunter Thompson, Laura McDuffee
Members absent:  Bruce Burch, Denise Neunaber
The meeting was called to order by McDuffee at 9:06am.   

Greensboro Urban Ministry
The Policy Committee will propose to the Steering Committee that all agencies be required to obtain a client signature on the CHIN Consent for Release of General Information.  Prior to making that proposal, CHIN staff will discuss the matter with Kilpatrick Stockton for their advice.

Revision to SOPs

CHIN staff will get clarification on how long Bowman Systems maintains backup tapes of data.  Once that is confirmed, the Policy Committee agreed to propose to the Steering Committee that all revisions be approved.

HMIS Participation Posting, Sharing Exceptions, Opt Out Form

After a formatting revision to the Sharing Exceptions Form, the Policy Committee agreed to recommend that the Steering Committee approve the HMIS Participation Posting, the Sharing Exceptions Form, and the Opt Out Form.  

Client Consent & Client Consent part 3

CHIN staff will add a line to the Client Consent indicating that if HIV/AIDS, Substance Abuse, and/or domestic violence information will be shared using the HMIS the additional consent must be used.

After that addition and the two consents have been renamed to clarify their uses, the Policy Committee will recommend that the Steering Committee approve the two forms.

New Business

CHIN staff will develop a policy stating that the client consent form should expire in 1 year or less.  That policy will note that exceptions may be approved by the Steering Committee.  CHIN staff will submit a draft of the new policy to the Policy Committee for review and comment before submitting the proposed new policy to the Steering Committee for approval.
The meeting was adjourned at 9:35am

Next Meeting: April 28, 2006, 9:00am, via conference call

	Future Action Required
	Purpose/Reason
	Person Responsible
	Deadline

	

	Consult Kilpatrick Stockton
	To get advice on requiring all agencies to have signed consents
	CHIN staff
	April 10

	Talk with Bowman about back up tapes
	To clarify how long the tapes will be stored.
	CHIN staff
	April 10

	Make formatting change to Sharing Exceptions Form
	To clarify that name, ssn, dob, and gender may be entered and shared but not traced.
	CHIN staff
	April 10

	Modify Client Consent
	To clarify when the additional consent is required and to rename the two consents
	CHIN staff
	April 10

	Develop and Review Consent Policy
	To indicate the CHIN policy of consents expiring in 1 year or less.
	CHIN staff
Policy Committee
	April 10
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